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How did we choose ArchivesSpace?

• Archivists’ Toolkit™ 
capstone project

• Complications with IT needs

• ArchivesSpace as solution?
– Approval process

– IT support

– Preservica connection



Who has been involved?
Assistant Director for Archives 
(Laura Saegert)
Electronic Records Specialist 
(Brian Thomas)
ITS Division 
Team Lead, Archives
(Rebecca Romanchuk)
Archivist
(Anna Reznik)
Accessions Archivist
(Susan Floyd)
Archivist staff (5 additional)



Where was our data?

• Hard copy, MS Word, Access, Excel

– Accession logs

– Locations database



Where was our data?



• HTML (appraisal reports)

• EAD/XML (finding aids)

• Sirsi (MARC)

Where was our data?



Instructions and Workflows

• Accessioning instructions

• Appraisal report instructions

• Comprehensive how-to 
manual

• Connections to previous 
manuals and procedures

• Connections among new 
ArchivesSpace instructions

Instructions

Manuals

Connections



Instructions and Workflows
• Accessioning process documents



Instructions and Workflows

• Appraisal process instructions



Lessons Learned
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Lessons Learned

• Importance of thinking through:

functions desired, existing data and 

systems feeding in, and data clean-up

• Opportunity to streamline legacy data and  
inefficient systems to create new workflows

• Useful to roll out in chunks, not all at once



Benefits

• Centralized data
– One-stop shop (eventually) for main categories of 

administrative data and holdings description
– Data clean-up and reconciliation
– Repurposing data more efficiently

• More data entry early in processes: added value
• Multi-point access and editing
• Easier collaboration
• Standardized reporting (PDF)



Appraisal in ArchivesSpace



The “Old” Way



Appraisal in ArchivesSpace



Assessment Module?



Accessions Module?



Resources Module?

• Advantages
– Easier to export report for comment
– Notes section largely captured “must-have” 

information
– Template to assist with data entry

• Disadvantages
– Lack of familiarity with Module
– Order of notes in PDF version
– Module primarily for finding aids



Results



Results



Results



Staff Response

• Increased standardization

• Reports created more quickly and look more 
“polished”

• Easier collaboration on team appraisal

• Appraisal work visible and easier to track



What’s Next for TSLAC?

• Deaccessioning

• Finding aids (creation and import)

• Full locations and container type functionality



Who in SSA is using ArchivesSpace?



SSA Region ArchivesSpace 
Community 

• Interest?

• What would it look like and how would it 
operate?

• Communications forum

• Documentation sharing



Collaborative Google Workspace

https://bit.ly/2IA4b0w

SAA 2018 ArchivesSpace session public folder

on Google Drive

https://bit.ly/2IA4b0w

